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HHOJOXEHHUE
O PABOTE C IEPCOHAJIBHBIMU TAHHBIMUA PABOTHHUKOB

1. OBHIUE MMOJIOKEHUA

1.1. Lenp gannoro ITonoxkeHus - 3aIuTa NepcoHAIbHBIX JaHHBIX PAOOTHUKOB OpraHU3alllu.

1.2. Coop, XxpaHeHHUE, UCIOJIb30BAHNE U PACHpPOCTpaHEHHE MHPOPMAIUU O YaCTHOM KU3HU
auna Oe3 NMHMCBMEHHOTO €ro corjacusi He JomyckaroTcs. llepcoHanbHble JaHHBIE OTHOCSTCA K
KaTeropuu KOHQUIeHINAIbHON HHPOpMAIUH.

1.3. Pexum KOH(UIEHIMANBHOCTH NEPCOHAIBHBIX JaHHBIX CHHMAeTCsl B  Cllydasx
00€3TMYMBaHUS WM 110 UCTEYCHUH 75 JIET CpOKa XpaHEHUs, €CJIM UHOE HE OMPEJIETICHO 3aKOHOM.

1.4. JIomKHOCTHBIE JUIIA, B 00SI3aHHOCTh KOTOPBIX BXOAMUT BEJCHHUE MEPCOHATIBHBIX JAaHHBIX
COTPYIHUKA, O0053aHbI 00€CIEeYUTh KaKJOMY BO3MOXKHOCTH O3HAaKOMJIEHHSI C JOKYMEHTaMu H
MaTepuajaMM, HENOCPEJCTBEHHO 3aTparMBalOllMMU €ro TMpaBa M CBOOOJBI, €CIM HMHOE He
MPEyCMOTPEHO 3aKOHOM.

1.5. TlepcoHaibHble JaHHBIE HE MOTYT OBITh HCIOJNB30BaHbl B IENAX MPUUYNHEHHS
MMYILECTBEHHOTO U MOPAJIbHOIO Bpe/Ia rpaXkAaHaM, 3aTpYyJHEHUs peannu3aliy npas U cBOOO I Tpaxk1aH
Poccuiickoit @enepanuu.

1.6. IOpumnyeckue u (U3UYECKHE JHIA, B COOTBETCTBHH CO CBOMMH ITOJTHOMOYHSMU
BJaJIeloIre nH(popMaIelt o rpaxaaHax, MoJyJyarolie U UCIOJb3YIOIINe €€, HECYT OTBETCTBEHHOCTh
B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoit ®enepanuu 3a HApPYyIICHHE PEKMMaA 3aIIUTHI,
00pabOTKU U MOPSAIKA HCIIOJIB30BAaHMS STON MH(POPMAIIH.

1.7. HacTosiee moyiokeHue sIBisieTcs 0053aTeIbHbIM JIJIsl HCIIOJIHEHUSI BCEMU COTPYAHUKAMU
OPEINPUATHSI, UMEIOIMMH JTOCTYII K IEPCOHAIBHBIM JaHHBIM PaOOTHUKOB.



2. IOHSITHUE U COCTAB IIEPCOHAJIbBHbBIX TAHHBIX

2.1. IlepconanbHble JaHHBIE PAOOTHUKA — HHPOPMaLKs, He0OXo1uMast paboTOAATEINIO B CBSI3H
C TPYOBBIMH OTHOUICHUSIMU M KacCaroIrecss KOHKPETHOTO pabOTHHKA.

2.2. CocraB [lepcoHanbHbIX TaHHBIX paOOTHHKA:

- aHKETHBIE U OMorpaduvecKue JaHHbIC,

- oOpasoBaHue;

- CBEJICHHS O TPYJOBOM U OOIIEM CTaxe;

- CBEJICHHUS O COCTaBE CEMbU;

- IACTIOPTHBIE TaHHBIC;

- CBEJICHHS O BOMHCKOM YUeTe;

- CBeZICHUS 0 3apabOTHOI I1aTe COTPYIHUKA;

- CBEJICHHS O COIMAJIbHBIX JIbIOTaX;

- CHEIMATIBLHOCTD,

- 3aHUMaeMasi JT0JKHOCTB;

- HAJIMYUE CyIMMOCTEN;

- a/Ipec MecTa KHUTEIILCTBA;

- TOMAIIHU# TenedoH;

- MecTO pabOTHI MM y4eObl YWICHOB CEMbU M POACTBCHHUKOB;

- XapakTep B3aMMOOTHOIICHUI B CEMbE;

- COJIep’KaHKe TPYAOBOTO JOTOBOPA;

- COCTaB JICKJIAPUPYEMBIX CBEICHUN O HAIMYMH MAaTEPHAIBHBIX IEHHOCTEIH;

- COJIeprKaHMe JIeKIapaluy, 0JaBaeMOi B HAJIOTOBYIO HWHCIIEKIHIO;

- TOJUTMHHUKHU ¥ KOITUH MIPHKA30B I10 JJHYHOMY COCTaBY;

- IMYHBIC Ie1a ¥ TPYIOBbIE KHUKKH COTPYJHHUKOB;

- OCHOBAHHMS K ITPHKAa3aM IO JUYHOMY COCTaBY;

- ZieT1a, Co/ieprKallie MaTepUallbl O TIOBBIICHUIO KBATH(UKAIIMK 1 MTEPEIOATOTOBKE
COTPYAHUKOB, X aTTECTALUH, CIY)KEOHBIM PacClIeIOBAHUSIM;

- KOIIMU OTYETOB, HAIIPABIISICMbIE B OPraHbl CTATUCTUKU.

JlaHHBIE JOKYMEHTHI SBISIOTCS KOH(MUICHIIMATBHBIMH, XOTS, YIUTBIBAsE KX MacCOBOCTh H
€/IMHOE MECTO 00pabOTKH U XpaHEHHUS - COOTBETCTBYIOIINI TpH] OrpaHUYEHUs] HA HUX HE CTaBUTCH.

3 OBA3AHHOCTHU PABOTOJATEJIA

3.1. B nensax obecnedyeHus: mpaB M cBOOOJ uelIOBEKa M IpakJaHMHa paboToAaTeNb U €ro
NPECTaBUTENN TP 00pabOTKe TEPCOHANBHBIX JaHHBIX paOOTHHKA 00s3aHBI COOTIOAATE CIIEAYIOIINE
oOmue TpeboBaHuUs:

3.1.2. Ilpu ompenenenun obbeMa U cojaepKaHUsA 00padaThIBAEMBIX MEPCOHATBHBIX JaHHBIX
paboTHUKa paboTojarenb JODKEH pykoBojacTBoBaThesi Koncturymmed Poccuiickoit denepanyu,
Tpynossim KonexcoM u nHBIMHE (heiepaibHBIMU 3aKOHAMH;

3.1.3. PaGoronarens He MMeeT MpaBa MOJNydaTh M 0OpabaThIBaTh NEPCOHAJIBHBIE JaHHBIE
paboOTHHKA O €ro MOJUTUYECKUX, PEIIMTHO3HBIX U WHBIX YOEXKJCHUSX M YaCTHOW KM3HU. B ciydasx,
HEMOCPEJCTBEHHO CBS3aHHBIX C BOMPOCAMHU TPYIOBBIX OTHOILEHHH, B COOTBETCTBHM CO CTaThed 24
Konctutynuu Poccuiickoit denepanun paboroaarenb BIpaBe MoidydyaTb U 00pabaThiBaTh JTaHHBIE O
YaCTHOM JKU3HU PaOOTHHUKA TOJIBKO C €r0 MMCbMEHHOT'O COTJIACHs;

3.1.4. Paboronatenb He MMeEET MpaBa MojydyaTb U oOpalaThIBaTh MEPCOHAIbHBIE JAHHBIE
pabOTHHUKA O €ro YJIEHCTBE B OOLIECTBEHHBIX OOBEIUHEHUSAX MM €ro MPOQCOI03HOM eATeIbHOCTH, 32
UCKITFOUEHHEM CITy4aeB, MPETyCMOTPEHHBIX (heaepabHBIM 3aKOHOM;

3.1.5. Ilpu mpuHATUU pelIeHUi, 3aTparuBalOlIUX HHTEpechl pabOTHUKA, paboTonaTeNs He
MMeEEeT MpaBa OCHOBBIBATHCS HAa MEPCOHATBHBIX JAHHBIX Pa0OTHHKA, TOTYYCHHBIX MCKIIOUUTEIHHO B

pe3yiibTaTe UX aBTOMaTI/I3HpOBaHHOI>'I O6pa6OTKI/I HJIN 3JICKTPOHHOI'O IMMOJIYYCHHU,
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3.1.6. 3amuTa MEepCOHANBHBIX JaHHBIX PAOOTHUKA OT HEMPABOMEPHOTO HMX HMCIOJb30BaHUS
WIA yTpaThl JOJDKHAa OBITH obOecrieueHa paboTojareieM 3a CYeT €ro CpeAcTB U B MOpSKe,
YCTAHOBJICHHOM (peJiepaibHbIM 3aKOHOM,;

3.1.7. PaboTHUKM W HMX NPEICTABUTEIN IODKHBI OBITh O3HAKOMJIEHBI IIOJI PACIUCKY C
JOKYMEHTaMH OpraHM3allid, YCTAHABJIMBAIOUIMMU IOPSJOK OOpaOOTKM IEPCOHANBHBIX JaHHbIX
pabOTHUKOB, a TaKkKe 00 MX MpaBax U 00S[3aHHOCTAX B 3TOW 00JIACTH.

4. OBA3AHHOCTHU PABOTHUKA

4.1. IlepenaBaTb paboOTOJATENI0 WJIM €r0 IPEICTABUTENIO KOMIUIEKC JIOCTOBEPHBIX,
JIOKYMEHTUPOBAHHBIX IIEPCOHANIBHBIX IAHHBIX, COCTAaB KOTOPBIX YCTaHOBIEH TpynoBeIM KOsieKCOM PD.
4.2. CBOeBpeMEHHO co0o0LIaTh pPabOTOIATEN0 00 U3MEHEHUH CBOMX MEPCOHAIBHBIX IaHHBIX.

5. TIPABA PABOTHHUKA

5.1. TpeboBaTh HMCKIOYEHUS WM MCIPABICHUS HEBEPHBIX WJIM HEMOJHBIX IMEPCOHAIBHBIX
JIaHHEBIX.

5.2. Ha cBoOoaHbI# OecrIaTHBIN JOCTYI K CBOMM MEPCOHATBHBIM JaHHBIM, BKIFOYAs MPaBO HA
NOJIlyueHUe KOMUMU J11000H 3amMcu, coieprallell NepcoHalbHbIE JaHHbIE, 32 UCKIIOYEHUEM CIIy4aes,
MPElyCMOTPEHHBIX (peliepaTbHBIM 3aKOHOM.

5.3. IlepcoHanbHbIe JaHHBIE OIEHOYHOT'O XapaKTepa JOMOJIHUTH 3asBJICHUEM, BBIPAKAIOIINM
€ro COOCTBEHHYIO TOUKY 3PEHHUSI.

5.4. Onpenensitb CBOUX MPEICTABUTEINICH IS 3alIUTHI CBOMX MEPCOHAIIBHBIX JIAHHBIX.

5.5. Ha coxpaHeHnue u 3aluTy CBOEH JIMYHON U CEMEHHOMN TallHBI.

6. CbOP, ObPABOTKA U XPAHEHUE INEPCOHAJIBHBIX TAHHBIX

6.1. OOpaboTka mepCOHANBHBIX JIAaHHBIX pAaOOTHUKA — I[OJy4YeHHE, XpaHEHHeE,
KOMOWHUpPOBaHHE, TIepeiava Win JII000e APyroe UCTOIb30BaHUE MEPCOHATBHBIX JAaHHBIX Pa0OTHHKA.

6.2. [Topsi1oK NOTy4YeHUs! TEPCOHAIBHBIX TaHHBIX:

6.2.1. Bce mepconanbHble JaHHbIE paOOTHHMKA CleqyeT Mojy4yaTb y Hero camoro. Ecnun
NepCOHaNbHbIE JJaHHbIE paOOTHHKA BO3MOKHO IMOJYYHTh TOJBKO Y TPEThEH CTOPOHBI, TO PaOOTHUK
JIOJDKEH OBITh YBEJIOMJIEH 00 3TOM 3apaHee M OT Hero JO0JDKHO OBITH MOJTyYeHO MMChMEHHOE COTJIacHe.
PaboTonarenp A0omKeH COOOMMTH PAaOOTHHMKY O LENAX, HpEeAroiaraéMblX HCTOYHHMKAX M crocobax
MOJTy4YEHHUsI TIEPCOHATBHBIX JAHHBIX, a TaK K€ O XapaKTepe MOISKAIINX TTOTYIeHUIO TIePCOHATBHBIX
JTAaHHBIX U MOCIEACTBUAX OTKa3a pabOTHUKA AaTh MMCbMEHHOE COTJIACHE Ha MX MOTy4YEHHE.

6.2.2. Paboronarenb He MMeEET MpaBa MoJydyaTb M oOpalaThiBaTh NEPCOHANbHBIE JAHHBIE
pabOTHUKA O €ro MOJUTUYECKUX, PEIMTHO3HBIX M MHBIX YOeXKJIEHHSIX M 4acTHOW *u3HHU. B crmyuasx,
HETIOCPEJCTBEHHO CBS3aHHBIX C BOMPOCAMHU TPYIOBBIX OTHOIIEHH, B COOTBETCTBHH CO CTaThed 24
Koncrtutynun P® pabGoTtomarens BIpaBe ModydyaTh M oOpabaTbiBaTh JaHHbIE O YaCTHOM >KU3HU
paboOTHHKA TOJBKO € €r0 MUCHMEHHOTO COTIIACHSI.

6.2.3. PaboTtonarens He MMeEET MpaBO MNOJy4yaTh M 0OpabaThIBaTh MEPCOHAIBHBIEC JaHHBIC
pabOTHHKA O €r0 WICHCTBE B OOIIECTBEHHBIX O0BEAMHEHUSX WU €ro MPO(COI03HOM AeTETLHOCTH, 32
UCKJTIOUEHHEM CIIy4aeB, MPEyCMOTPEHHBIX (he/iepaibHbIM 3aKOHOM.

6.3. O6paboTKa, mepenaya U XpaHeHUE MTEPCOHAIBHBIX JTAHHBIX paOOTHHKA.
K o0paboTke, mepenaue M XpaHEHHIO IEPCOHAIBHBIX JaHHBIX PAOOTHMKA MOTYT HMMETh JOCTYI
COTPY/IHUKH:

- Oyxranrepuu;

- OTJIeJNIa KapoB.



6.4. Tlpun mepemaye NEPCOHANBHBIX MAaHHBIX paOOTHUKA paboTojaTenh 00s3aH COOJ0IATH
cleAyIonme TpeOoBaHus:

- HE Ccoo0maTh NEPCOHAJbHBIE JaHHBIE PAOOTHHKA TPEThEH CTOpOHE 0€3 MHCHhbMEHHOTO
coryiacusi pabOTHHUKA, 32 MCKIIOYCHUEM CIIy4aeB, KOTJla 3TO HEOOXOIUMO B IENSAX MPeayHpexIeHUs
YIPO3bI JKU3HU U 3I0POBBIO paOOTHUKA, a TAKXKE B CITyYasiX, yCTAHOBICHHBIX (hefepallbHbIM 3aKOHOM;

- HEe cooOmarh MepcoHANTbHBIE ITaHHBIE PaOOTHHKA B KOMMEPYECKHX Ielsx 0e3 ero
MUCHbMEHHOTO COTJIACHS;

- MpenynpenuTh JIUL, TMOJYYalOUIMX IepCOHANbHBIE JaHHblE pabOTHHKA, O TOM, YTO 3TH
JTAHHBIC MOTYT OBITh MCIIOJIB30BaHbI JIUIIb B LENSX, JUII KOTOPBIX OHU COOOIICHBI, U TPEOOBATh OT ATHX
JIMII TIOATBEPKICHHS TOTO, YTO 3TO MPaBWIIO coOroieHo. JIuia, momyJyaromue nepcoHaabHbIe JaHHbIC
paboTHUKA, 00s3aHbI COOIIOIATh PEKUM CEKPETHOCTH (KOH(MUIACHIIMATBLHOCTH ). JJaHHOE TTONI0KEeHNEe He
pacrpocTpaHsieTcss Ha OOMEH NEepCOHAIbHBIMH JAaHHBIMH PaOOTHUKOB B IOPSJIKE, YCTaHOBIICHHOM
benepanbHBIMU 3aKOHAMHU;

- paspemaTh JOCTYIl K TIEPCOHAJIBHBIM JaHHBIM pPAaOOTHHUKOB TOJBKO CIICIUAIBEHO
YIIOJIHOMOYEHHBIM JIMIIaM, TPU 3TOM YyKa3aHHbIE JIMIA JOJDKHBI MMETh IPaBO IMOJIYyYaTh TOJBKO TE
NIEPCOHAJIbHBIC JAaHHBIC PA0OTHUKA, KOTOPhIC HEOOXOIUMBI JIJISl BHIIOJTHEHUSI KOHKPETHBIX (DYHKIIHIA;

- HE 3ampamuBaTh MHOOPMAIMIO O COCTOSHHM 370POBbS PaOOTHHUKA, 32 MUCKIIOUEHHEM TeX
CBEJICHUI, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXXHOCTH BBINOJIHEHHSI PAOOTHUKOM TPYIOBOM
byHKINY,

- mepeaBaTh MEPCOHAIbHBIC JIaHHBIE PA0OTHHKA MPEACTABUTEISIM PAOOTHUKOB B MOPSJKE,
ycTaHoBJIeHHOM TpynoBeiM Kojekcom, © oOrpaHn4duBaTh 3Ty HWHDOPMANHIO TOJIBKO TEMH
NEPCOHAIBHBIME JIAHHBIMA PAa0OTHUKA, KOTOPbIE HEOOXOIMMBI JUISl BBIMOJHEHUS YKa3aHHBIMU
MPEJICTABUTEIISIMHA UX (PYHKITHM.

6.5. Ilepenaya mepcoOHANBHBIX JTAHHBIX OT JCPXKATENS WIA €ro MPEJICTABUTEICH BHEIIHEMY
MOTPEOUTEITI0 MOXKET JOIYCKAThCs B MUHUMAJIBHBIX 00BEMaxX M TOJILKO B IIEJISX BBITOJIHCHUS 3ajad,
COOTBETCTBYIOIIUX 00BEKTHBHOM MPUUMHE COOPA ITHX JaHHBIX.

6.6. Ilpu mepenaue mepcOHANBHBIX JAHHBIX PAaOOTHHKA MOTPEOUTENsM (B TOM 4YHCIE U B
KOMMEPYECKHUX IIeJI5X) 3a TMpejieibl Gpumana paboTonaTellb He TOJKSH COO0aTh 3TH TaHHBIE TPETher
CTOpOHE 0€3 MUCBMEHHOI0 coryiacus pabOTHHKA, 32 UCKIIIOUEHUEM CIIy4yaeB, KOr/a 3T0 He0OX0IMMO B
HEeNSIX TPEayNpEeKIeHUsT Yrpo3bl JKU3HH U 3[0POBBI0 PaOOTHHKA WM B CIy4yasX, YCTaHOBICHHBIX
benepaibHBIM 3aKOHOM.

6.7. Bce mepsl KOHGUISHIMATLHOCTH TpU cOope, 00pabOTKe M XPaHEHUHU MEePCOHATHHBIX
JAHHBIX ~COTPYJHHWKA pPACHpPOCTPAHSIOTCS Kak Ha OyMaxHBIE, TaK W Ha JJIEKTPOHHBIC
(aBTOMaTU3UPOBAHHBIE) HOCUTENU HHPOPMAITIH.

6.8. He nomyckaercs oTBeYaTb Ha BOIIPOCHI, CBSI3aHHBIE C TMepefadeil MepcoHaTbHOU
uHpopManuu 1o teaedoHy win pakxcy.

7. JOCTYII K HEPCOHAJIBHBIM TAHHBIM PABOTHHUKOB
HNPEAIIPUATUSA

7.1. BHyTpeHHuUii nocTyn (JOCTYN BHYTPU OpraHU3aIun).

IIpaBo nocTyna Kk NepCOHAIBHBIM JaHHBIM COTPYIHUKOB UMEIOT:

- TUPEKTOD;

-3aMECTUTENN JUpPEKTOpa —  JOCTYN K IE€PCOHAJIbHBIM JaHHBIM, HEOOXOIUMBIM IS
COCTaBJICHUS XapaKTEPUCTUK, TOJIbKO COTPYJTHUKOB CBOUX MOJIpa3eseHUl;

- HaYaJIbHUK OT/IeNa KaJpoB (MHCIIEKTOpP IO Kaapam);

- caM pabOTHHK, HOCUTEIb TaHHBIX.

Jlpyrue COTpYIHUKH OpPraHM3aldd HMEIOT JOCTYN K IEepPCOHAIBHBIM JaHHBIM pabOTHHKA
TOJIKO C TMCbMEHHOI'O COIJIaCHsl CaMOro pabOTHUKA, HOCUTEINSI JaHHBIX.

7.2. BHewHui 1OCTYII.
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7.2.1. K unciry MaccoBBIX TTOTpeOUTENIEH IEPCOHATBHBIX JaHHBIX BHE MPEANPUATHAS OTHOCSITCS
rOCy/IapCTBEHHBIC M HETOCYAAPCTBEHHBIC (DYHKIIMOHAIBHBIE CTPYKTYPHI:

- HaJIOTOBBIE MHCTIEKIIUY;

- PaBOOXPAHUTEIILHBIE OPTaHbl;

- Oprasbl CTaTUCTUKH;

- CTpaxOBbI€ areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COIMAIBLHOTO CTPAXOBAHUS;

- IEHCUOHHbIE (POH/IBI;

- IO/Ipa3JIeIeHHs] MyHUIUIAIbHBIX OPTaHOB YIIPABJICHHUS;

- KPEIUTHBIC YUPEKICHHUSL.

7.2.2. Han30pHO-KOHTPOJIbHBIE OpPraHbl UMEIOT AOCTYI K HH(OpPMAIUU TOJIBKO B cepe CBOeH
KOMIIETCHIINH.

7.2.3. Opranusaiuy, B KOTOPbIE COTPYIHUK MOKET OCYIIECTBISTh MEPEUUCICHUS ICHEKHBIX
CpeICTB (CTpaxoBble KOMITAHMH, HETOCYJapCTBEHHBIC IICHCUOHHBIC (DOHBI, OJIaroTBOPUTEIHLHBIC
OpraHMu3aliy, KPEAUTHBIE YYPEXKACHHUS), MOTYT MOJIYYUTh JOCTYH K TEPCOHAIBHBIM JaHHBIM
pabOTHHUKA TOJIBKO B CJIy4ae €ro MMCbMEHHOI'O Pa3peleHUsl.

7.2.4. Ipyrue opraHu3alyu:

CBEIEHUSI O PabOTAIONIEM COTPYAHUKE WM YK€ YBOJEHHOM MOTYT OBITh HPEIOCTAaBIICHBI
JIpYrol OpraHu3alii TOJIBKO C MUCBMEHHOTO 3ampoca Ha OJIaHKe OpraHu3allid, C MPUIOKEHHEM
KOIIMU HOTapHUaJbHO 3aBEPEHHOIO 3asBJICHUS paOOTHHKA.

7.2.5. POOCTBEHHUKU U YWIEHEI CEMEH.

[lepconasibHble AaHHBIE COTPYAHUKA MOTYT OBITH MPEAOCTABICHBI POJCTBEHHUKAM WM
YJIEHAM €T0 CEMbH TOJIKO C MUCHbMEHHOTO Pa3pelIeHs] CaMOro COTPYIHUKA.

B cnyuae pasBosma ObiBIIas cynpyra (Cymnpyr) UMEIOT IpaBO OOpaTUTHCS B OpPraHU3aLUIO0 C
MUCHbMEHHBIM 3alIPOCOM O pa3Mepe 3apaboTHOM IaThl coTpyaHuKa 0e3 ero coriacus. (YK PO).

8. 3AIIUTA INTEPCOHAJIBHBIX TAHHBIX

Ilon yrpo3oi WM OMAacHOCTBIO YTPATHI IEPCOHAIBHBIX JTAHHBIX MTOHUMAETCS €AUHUYHOE WU
KOMIUIEKCHOE, peaJlbHO€ WJIM NOTEHUMAlIbHOE, aKTHBHOE WJIM MACCHUBHOE MPOSIBICHHE
3JIOYMBIIIJIEHHBIX BO3MOXKHOCTEM BHEIIHMX WM BHYTPEHHMX MCTOYHHMKOB YIpO3bl CO3[aBaTh
HEOJaronpusTHBIE COOBITHS, OKa3bIBaTh JECTAOMJIM3UPYIONIEEe BO3ACHCTBHE Ha 3alIHUIIAEMYIO
UH(OPMALIHIO.

Puck yrpo3sl m00bIM HH(POPMAIMOHHBIM pecypcaMm CO3[Jal0T CTUXUHHBIE O€ICTBUS,
OKCTPEMAJIbHBIE CHUTYyallMM, TEPPOPUCTUYECKUE ACUCTBHS, aBaApUU TEXHUUYECKUX CPEICTB MU JIMHUHI
CBSI3M, JIpyre OObEKTUBHBIE OOCTOSTENBCTBA, a TAK)KE 3aMHTEPECOBAHHbBIE M HE3aUHTEPECOBAHHbBIE B
BO3HUKHOBEHUU YIpO3bI JIULA.

3amuTa MNEepCOHANBHBIX JAHHBIX MPEJCTaBIsIeT COOOM JKECTKO periaMeHTUPOBAaHHBIN U
JUHAMUYECKH  TEXHOJIOTMYECKMH  IPOLECC, MNPEAYNPEXAAOIMMNN  HapyIlIEeHHe  JOCTYIHOCTH,
LEJIOCTHOCTH, IOCTOBEPHOCTH U KOH(UACHIIMAILHOCTH MEPCOHANBHBIX JaHHBIX U, B KOHEUHOM CYETE,
o0ecreynBaroIuil JOCTATOYHO HAIEKHYIO 0€30M1acCHOCTh MH(OPMAIIUK B MPOLIECCe YIPaBICHYECKON U
MIPOU3BOJICTBEHHON JESATENIbHOCTH KOMITAaHUH.

8.1. «BHyTpeHH:s 3amuTay.

OCHOBHBIM BHMHOBHHUKOM HECaHKLIMOHHUPOBAaHHOIO JIOCTyNa K T€PCOHAIbHBIM JaHHBIM
ABJISIETCA, KaK MPaBUIIO, epCOHal, paboTaomuii ¢ JOKyMeHTaMHi U 0a3aMM JaHHbBIX. Pernmamentanus
JOCTyNa TMepcoHana K KOH(QUACHIHUAIbHBIM CBEIACHHSIM, TOKyMEHTaMU M 0a3aMH JaHHBIX BXOAHUT B
YHUCIO OCHOBHBIX HANpaBICHUN OPraHU3alMOHHON 3alMThl WHGOpPMAMKM U TpeJAHa3HAYeHa s
pasrpaHUyeHHs] MOJIHOMOYMI PYKOBOAMTENSMHU M CHENUAINCTAMU KOMIaHUU. Jlis  3ammuTsl

MEPCOHAJIBHBIX TaAHHBIX pa60THI/IKOB HeO6XO,Z[I/IMO CO6J'IIOI[E[TB pAax MEp:
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- OrpaHWYCHHE W pErlaMEeHTAlHs COCTaBa PAOOTHHUKOB, (DYHKIIMOHAJIBHBIE OOSI3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UIECHIINATLHBIX 3HAHU;

- cTporoe m3bMpaTeabHOE W OOOCHOBAHHOE pACIpEeICHHE TOKYMEHTOB W HH(GOpPMAIIH
MEXy paOOTHUKAMU;

- palMOHAJIbHOE pa3MelleHHEe padouyux MecT paOOTHUKOB, MPHU KOTOPOM HCKIIOYAIOCH OBl
0OECKOHTPOJIFHOE MCII0JIb30BAaHKE 3alIUIaeMOi HH(popMaIuy;

- 3HaHUEe PAOOTHUKOM TpPeOOBaHUN HOPMATUBHO — METOAMYECKHUX JOKYMEHTOB IO 3allUTe
UH(POPMALIUU ¥ COXPAHEHUH TalHBI,

- HaJuuMe HEOOXOIMMBIX YCIOBUH B IMOMEIIEHHHM id PadoThl C KOH(HIEHIUAIbHBIMU
JTOKyMEHTaMU U 0a3aMu JaHHBIX;

- ONpe/eIeHNE U perjaMeHTallsl cOCTaBa paOOTHUKOB, HMEIOIIMX MPaBO JAOCTyHa (BXo1a) B
MOMEILEHUE, B KOTOPOM HAXOJASTCS MEPCOHANbHbIE IaHHBIE;

- OpraHu3alys MOpsAIKa YHUUTOXKEHHS HH(POPMALIUH;

- CBOEBpPEMEHHOE BBISIBICHHUE HapyllIeHUs TPeOOBaHUIl pa3pelIUTEeNbHOM CHCTEMBI JOCTYIIa
pabOTHUKAMU MOIPa3ACICHUS;

- BOCNHTATeNbHAsT M pPa3bsICHUTENbHAs padoTa C COTPYAHUKAMHU MOApA3JEICHUN 10
NPEIYNpPEXKICHUIO YTPAThl IEHHBIX CBEICHUH MpH padoTe ¢ KOH(DUICHINAIBHBIMA JOKYMEHTAMH;

- HE JOMYCKaeTCsl BbIJaya JIMYHBIX JeJ COTPYIHUKOB Ha paboune MecTa PYyKOBOJIUTEINICH.
JlnuHbIE eTIa MOTYT BBIAABATHCS HA pabovne MECTa TOJIBKO IUPEKTOPY, B UCKIIOUUTEIBHBIX CIIydasX,
M0 MUCbMEHHOMY Pa3pelICHUI0 — PYKOBOAUTEINIO CTPYKTYPHOTO MOpa3aeIeHusI.

8.1.1. 3ammra nepcoHanbHBIX JAHHBIX COTPYIHUKA Ha AJIEKTPOHHBIX HOCUTEINSAX: BCE MAIKH,
coJlepiKallie TepCOoHAlbHbIE JAaHHbIE COTPYAHUKA, MOJKHBI OBITH 3aIIMILIEHBI MapoJieM, KOTOPHBIH
CO00IlaeTCsl PYKOBOJUTENIO KaJpOBOM CIyKObl M PYKOBOAMTENIO CIYXKObl HH(POPMAMOHHBIX
TEXHOJIOTHUM.

8.2. «BHemHsIs 3ammTay.

Jusa  3amuthl  KoHGUOSHIHMANbHOM  HMHOpManMU  CO3JAIOTCS  IIeJIeHANpaBIICHHBIC
HEOJarompusITHBIE YCIOBUS M TPYIHONPEOAONHMBIE TPEMSTCTBUS Ui JIMIA, [BITAIOMIETOCs
COBEpIINTh HECAaHKLUMOHUPOBAHHBIA NOCTYHn M oBiageHue uHpopmanued. Llenpio u pe3ympTaToM
HECaHKIIMOHUPOBAHHOTO JOCTyNa K WH()OPMAIIMOHHBIM peCypcaM MOXeET OBITh HE TOJBKO OBIIAJCHHE
LICHHBIMM CBEJCHUSMHU M MX HCIIOJIb30BaHME, HO M HMX BUJIOM3MEHEHHE, YHMUYTOXKECHUE, BHECEHUE
BUpYyCa, TOJMEHa, aTbCUPHUKAIHS COIEPKAHHSI PEKBU3UTOB JOKYMEHTA H JIp.

ITon MOCTOPOHHMM JIMIIOM IOHMMAaeTCs JI000€ JIHI0, HE HMEIlee HEeMOCPeACTBEHHOTO
OTHOIIEHHUS K JIESITeTbHOCTH KOMIIAHWUH, TIOCETUTENN, pAOOTHUKH APYTHUX OPTaHU3AIMOHHBIX CTPYKTYD.

ITocropoHHue nuIla HE JOJDKHBI 3HATh pachpejaeieHue (QyHKUUM, paOouue MpoLecChl,
TEXHOJIOTHUIO COCTaBJICHHUS, O(QOPMIICHHS, BEICHHS M XPAHEHUS JOKYMEHTOB, Jel1 M pPado4mx
MaTepHaJoB B OTJEIE KaJpOB.

8.2.1. JIns 3alMThl IEPCOHANBHBIX JAHHBIX COTPYIHUKOB HEOOXOIUMO COOIIOATh PSJ] Mep:

- IOPAZOK MIpUeMa, yyeTa U KOHTPOJIS eI TeIbHOCTH TOCETUTENEH;

- IPOITYCKHOM PEXUM KOMITAaHHH;

- yYeT U NOPSA0K BbIJJa4u YIOCTOBEPEHUH;

- TEXHUYECKHE CPEICTBA OXPaHbI, CHTHATU3AIIHH;

- IOPAZIOK OXPaHbl TEPPUTOPUH, 3/1aHUH, TOMEIIEHUH, TPAHCIIOPTHBIX CPEACTB;

- TpeOOBaHUs K 3a1uTe MH(POPMAILIMK [TPH UHTEPBBIOUPOBAHUU U COOECETOBAHUSX.

9. OTBETCTBEHHOCTH 3A PA3I'JIAIIEHUE KOHOUJIEHIIUAJIBHOMN
UH®OPMAIINHU, CBA3AHHOM C MEPCOHAJIbHBIMU JAHHBIMHU

9.1. IlepcoHanbHasi OTBETCTBEHHOCTh — OJHO M3 TIJIAaBHBIX TpPEOOBaHWI K OpraHu3aliu
(GYHKIIMOHMPOBAHHUS CHCTEMbI 3alllUThl NEPCOHATBHON HWHPOpPMAIMKU U 00S3aTeIbHOE YCIOBHUE
oOecnieyeHus 3PPEKTUBHOCTH ITON CUCTEMBI.



9.2. PykoBOAMTEIb, pa3pelIatoIfil JOCTYN COTPYAHUKA K KOH(DUICHIIUATLHOMY TOKYMEHTY,
HECET NEePCOHANbHYIO OTBETCTBEHHOCTD 3a IAHHOE Pa3pellieHHeE.

9.3. Kaxnplii COTpyAHUK OpTaHHW3alldd, IOJIy4Yalomui Jjs padoThl KOH(HICHIIMATbHBIN
JIOKYMEHT, HECET €IMHOJIMYHYI0 OTBETCTBEHHOCTh 32 COXPAHHOCTh HOCUTEISI M KOH(DUIECHITNAIEHOCTD
uHpopmanuu.

9.4. Jluna, BUHOBHBIC B HApYIICHHUE YCTAHOBJICHHOTO 3aKOHOM MOpsiaka cOopa, XpaHEHUs,
WCIIOJIb30BAaHUSl WUJIM PAcIpoCTpaHeHHs] MHPOpMAIMK O TpakJaHaxX (IIePCOHANbHBIX JAaHHBIX) HECYT
JUCUUIUTMHAPHYIO, aIMUHUCTPATUBHYIO, IPaKIaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUHU C (pe/iepaibHbIM 3aKOHOM.
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